
 

Appendix 2 

Changing age range of a Maintained School 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Initial Contact made by School to Provision Planning Team - provide information and 
link to: 

 DfE – Making significant changes to an academy: 
https://www.gov.uk/government/publications/making-significant-changes-to-an-existing-
academy  

 DfE – Making ‘prescribed alterations’ to local-authority-maintained schools: 
https://www.gov.uk/government/publications/school-organisation-maintained-schools   

 

Contact Details 
Provision Planning 
Team  
Robert Williams 
RJWilliams@worce
stershire.gov.uk  
 

Statutory process 

Board of Governors completes 
consultation on changing 
admission arrangements (if 
necessary)  
 
 

PP to update School Organisation matrix 
circulate as normal including updating School 
Admissions 
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LA / School to update Edubase 

record with change  

If Community School, Board of 

Governors send request to 

Provision Planning Team to 

publish the proposal. 

Board of Governors complete 
'pre-publication' consultation 
on prescribed alteration in 
Summer term. 

By 31 Oct 
for 
secondary, 
by 15 Jan 
for primary 
 

4 – 6 
weeks 
(outside 
term time).   

LA or Board of Governors to consider 

proposal and consultation responses.   

LA or Board of Governors to 
complete Statutory process:   

1. Publication of statutory 
proposal 

2. Representation (4 weeks) 
3. Decision – LA 

Within 1 

week of 

decision 

By mid 

September 

 

 

Nov – Dec 

Jan / Feb 

School and / or LA determine type of proposal 

Non-Statutory process 
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Board of Governors completes 
consultation on changing 
admission arrangements (if 
necessary)  

By 31 Oct 
for 
secondary, 
by 15 Jan 
for primary 
 

LA or Board of Governors to complete non 
Statutory process including consultation with 
interested parties   

LA / School to update 

Edubase record with 

change  

No later than 

implementation 

date 

PP to update School Organisation matrix 
circulate as normal including updating School 
Admissions 
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